
Health and safety risk assessments  

 
Cupboards 
What are 
the 
hazards?  

Who could this 
cause harm to 
and harm? 

Level of 
risk 
H/M/L 

What is already in place? Identify any 
further 
action? Y/N 

Putting assessment into 
action 

Action 
by?  

By 
whom? 

Falling 
objects 
 
 

All M Children are not allowed in the cupboard. 
All staff and volunteers are inducted in safe 
moving and handling techniques a copy of which 
is displayed in the storage area. Two staff are to 
move any large or heavy objects. 

N Review how objects are 
stored, all staff to be 
vigilant and remove any 
hazards. 

Daily All 

Trip 
hazards 
 

Adults M Adults warned to take care and instructed how to 
put equipment away carefully and safely being 
observant to any risks. 

N  Daily All 

Back Injury 
 

Adults lifting 
heavy equipment. 

M Staff inducted in safe lifting techniques and told 
to ask for assistance. 

 Staff to lift equipment 
between them or decant it 
as necessary. 

Daily All 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Toilets 
What are the 
hazards?  

Who could this 
cause harm to 
and harm? 

Level of 
risk 
H/M/L 

What is already in place? Identify any 
further 
action? Y/N 

Putting assessment into 
action 

Action 
by?  

By 
whom? 

Ingesting chemicals 
 

Children 
 
 

L No chemicals are left in the toilet area. N COSSH sheets to be 
obtained by church 
cleaning contractor. 

Next 
PCC 
cycle. 

Church  

Trapped fingers 
 

Children L Main door to toilets to be left open N    

Getting locked in 
 

Children L The key is kept outside the cubicles out 
of children’s’ reach. 

N    

Slipping on the wet 
floor 
 

All L Non-slip flooring has been fitted in the 
toilet area and is dried when wet. 

Y All staff and volunteers 
are to be vigilant and 
check toilets regularly. 

Daily. All 
 
 

Infection  
 
 

All M Children are taught to wash hands 
properly. Children and adults with D & 
V are excluded. 

Y Toilets, taps and doors 
are cleaned daily with 
anti bacterial cleaner. 

 All 
 
 

Scalds from hot water Children L Adults to supervise hand washing. 
Thermostatic controls fitted 

N 
 

  All 
 
 

Nappy changing and 
safe disposal of 
hazardous material 

All L Parents/carers take soiled nappies 
home with them in nappy bags, which 
are double bagged to prevent leakage. 

N    

 

 

 

 

 

 

 

 

 

 



Kitchen 
What are the 
hazards?  

Who could 
this cause 
harm to and 
harm? 

Level of 
risk 
H/M/L 

What is already in place? Identify 
any further 
action? 
Y/N 

Putting assessment into action Action 
by?  

By 
whom? 

Burns from 
the cooker 

All L Children are not allowed in 
kitchen. 

Cooker to 
be used 
with care. 

Kitchen door to be shut.  Daily Staff 

Scalding from 
hot water 
 

All L Kettle to be kept on back of 
worktop and switched off at the 
wall. 

N Kitchen door to be shut.   

Falls on wet 
floor 

All L Wet patches to be mopped up. Y A wet floor signed could be purchased. June 
2016 

Manager 

Infection 
 

All, poor 
hygiene 

M/L Surfaces wiped with anti bacterial 
spray daily. 
Staff to have good hand hygiene. 

N A guide to good hand hygiene and how to 
wash hands to avoid infection is displayed 
in the kitchen. 

 
 

 

Safe storage 
of food and 
drink 
 
 

All L The fridge and freezer 
temperatures are recorded daily. 
 
Milk to be used in date order 
rotation. 

N Staff are inducted in the safe storage of 
food and a designated member of the team 
has responsibility for recording daily 
temperature. Which is delegated to another 
staff member to cover absences. 

Daily Staff 

Safe storage 
of medicines 

All L Medicines are storage in a box in 
an out of reach cupboard and all 
administration is recorded and 
witnessed by another member of 
staff. 

N  As 
required. 

Staff 

Audit of First 
Aid Box and 
supplies 

All L The first aid box is audited by a 
designated member of staff 
quarterly.  

N Staff bring to the attention of the Manager 
the need for any stock to be ordered 
between Audits. 

Termly Staff 

Fire and 
Safety 
Equipment 

All L The fire equipment is under 
contract via the church and is 
checked annually.  

N     

 

 

 

 

 

 



Hall 
What are the 
hazards?  

Who could this 
cause harm to 
and harm? 

Level of 
risk 
H/M/L 

What is already in place? Identify any 
further 
action? Y/N 

Putting assessment into 
action 

Action 
by?  

By 
whom? 

Fire exits  
 
 
 

All L Fire exit signs are displayed; new staff and 
children are inducted in the fire drill 
procedure. 
 
A fire drill is carried out each half term and 
the details recorded. 

N The church is responsible 
for the maintenance of the 
premises and lighting. 

Annually Church 

Steps  
 

All falling L Keep the area at the top of the steps clear 
at all times. 

Y No wheeled toys on the 
stage. 

  

Tripping over 
mats 

All L Single mats to be used. N    

Swallowing 
foreign objects 

Youngest and 
SEN children. 

L Care to be taken in selecting equipment and 
adult supervision. 

N Any toys brought by 
children to be agreed by a 
manager and risk assessed 

  

Scalds from 
hot drinks. 
 
Heavy objects 

Children 
 
 
Adults – back 
injury 

L 
 
 
L 

Only cold drinks to be allowed in the hall 
area. 
 
Adults to be inducted in safe lifting 
techniques and to ask for assistance. 

N    

Visitors  Children 
escaping 

L Staff to open the door ensuring that children 
are not loitering around the entrance.  All 
visitors to be supervised and to sign in and 
out. 

N    

Prams  Tripping Hazard L Parents/Carers to leave prams outside. N    
 

 

 

 

 

 

 

 



Greenhouse 
What are the 
hazards?  

Who could this cause 
harm to and harm? 

Level of 
risk H/M/L 

What is already in place? Identify any 
further action? 
Y/N 

Putting 
assessment into 
action 

Action 
by?  

By 
whom? 

Scalds from 
hot water 

Children L Thermostatic controls fitted     

Falling 
objects 
 

Children L Children are not allowed to climb around. 
Adults check storage for falling hazards each 
morning 

    

 
Garden 
What are the 
hazards?  

Who could this 
cause harm to 
and harm? 

Level of 
risk 
H/M/L 

What is already in place? Identify any 
further 
action? Y/N 

Putting assessment into action Action 
by?  

By 
whom? 

Children 
escaping 

Children L  Fencing, gate to be kept 
locked. 

N One designated person to be responsible for 
manning the gate, following the dismissal 
procedures.  
 
A CCTV System records activity in selected 
areas at all times.  
 

  

Poisonous 
plants 
 

Children L All plants to be chosen to 
be planted must be non-
poisonous. 

Y All new children to be told that they must not 
pick or eat any plants in garden area. Adults 
to supervise children and be observant. 

  

Animal 
excrement 

Children infection L Garden to be checked 
daily at the start of the 
session. 

N    

Falls 
 
 

Children L Adults to be vigilant to 
hazards. 

N    

Strangers Children L Adult to be present at all 
times. 

N    

Slips Children L Sand is swept regularly 
during use. 

N    

 

 

 

 



 

 

Arriving and leaving  
What are the 
hazards?  

Who could this cause 
harm to and harm? 

Level of 
risk 
H/M/L 

What is already in place? Identify any 
further 
action? Y/N 

Putting 
assessment 
into action 

Action 
by?  

By 
whom? 

Children 
escaping 
 
 

Children L The gate is to be staffed by a named person, who may 
only hand responsibility to a manager 
 
When staffing the gate, it is always to be locked when 
walking more than 1 metre from it.  
 
When children are arriving or being dismissed, no other 
children should be in the garden without another adult 
supervising them.  
 
When dismissing a child, the following procedure should 
be followed 
- Identify the parent and make eye contact with them 
- Speak to the child, pointing out their parent & waiting 

for their response, confirming that they can see them 
- Watch the child until they are with their parent.  
- Only then, should the next child be seen to.  
 

N    

 
Equipment 
What are the hazards?  Who could this 

cause harm to and 
harm? 

Level of 
risk H/M/L 

What is already in place? Identify any 
further action? 
Y/N 

Putting 
assessment into 
action 

Action 
by?  

By 
whom? 

Broken toys and 
equipment that can 
cause injury. 
 

All L All toys and equipment that are 
identified as broken or hazardous are 
taken out of use. 
 

N    

Infection control 
 

All L Toys are disinfected by using anti 
bacterial wipes as required and on a 
termly basis. 

N    

 
 
 
 
 



Breakfast Club 
What are the hazards?  Who could this cause 

harm to and harm? 
Level of 
risk H/M/L 

What is already in place? Identify any 
further action? 
Y/N 

Putting assessment 
into action 

Action 
by?  

By 
whom? 

Lone working Staff M Follow lone working policy N    
Not meeting Ratio if a staff 
member is late/unwell 
 

All L 2 members of back up staff 
available at short notice 
 

N    

Allergies 
 

All H Usual allergy information 
used 

N    

First Aid All H All staff to hold a first aid 
certificate to ensure coverage 

N    

Food Hygiene All H All staff to hold food hygiene 
before serving breakfast.  

N    

 

Member of staff using crutches 
What are the 
hazards?  

Who could this 
cause harm to 
and harm? 

Level of 
risk 
H/M/L 

What is already in place? Identify any 
further 
action? Y/N 

Putting 
assessment into 
action 

Action 
by?  

By 
whom? 

Falling over 
obstacles 

Staff member M All surfaces to be regularly cleared. Staff member to 
take additional care 

N    

Needing to attend 
to children 

All H Another member of staff to be present or in vocal reach 
of the area at all times 

N    

Injury due to 
attempting 
unsuitable tasks 

All H Ask for help whenever needed N    

Being trapped in a 
fire 

Staff Member H Staff member to use the most suitable exit and not be a 
part of the evacuation team for the children. Staff 
member to access the alley if needed, making vocal 
contact to alert the adult of their presence.  

N    

 

 

 

 

 

 



Activity Risk/ Benefits Analysis 
 
Woodwork 
Note: All children MUST be signed off on their ‘Introduction to woodwork’ before they use the equipment. 
What is being 
assessed 

What hazards 
may be present 

What degree of 
injury could be 

reasonably 
expected 

What precautions have been put in place to reduce the risk of injury What likelihood is 
there of risk still 

occurring 

What is 
the risk 
rating 

Saw 
 

Cuts  
Impact injury to 
another child 

Medium Instruction on how to use saw and supervised 1:1 at all times. 
Sawing – Ensure no children are watching from in front of the 
sawing area - practitioner to stand in this area to prevent children 
getting close to saw.  
Child sawing with Japanese saw or pull saw to hold the saw with 
two hands or with western saw – with one hand and other hand 
holding bench well away from wood being cut. After being used - 
saw to immediately be put out of reach.  
Wood always clamped in vice when being sawn. Practitioner to 
check held firm in vice before sawing commences. 

Low Low 

Hand drill/ 
Brace and bit 

Injury to body Low Ensure work is clamped in the vice before drilling 
 

  

Dust 
 

Dust - inhaled or 
in eyes 

Low Any significant amounts of cutting/ sanding to be done outdoors. 
Eye protection – goggles if lot of dust. Dust mask to be worn if high 
levels of dust 
Children not to cut MDF 

 
low 

 
Low 

Nails/ screws 
 

Pierce skin 
Swallow 

Low Any protruding nails to be made safe (hammered over) or removed 
All nails/ screws to be collected off floor after session (magnet) 
Do not hold nails/ screws in mouth. Many builders do this. Do not 
model this habit! 

 
Low 

 
Low 

Misc Tools – 
wrench, 
spanners, 
screwdrivers, 
hand drills, 
nail puller. 

Impact injuries 
Cuts bruises etc 

Medium Children to be given clear instruction for safe use of any new tool. 
Emphasise tools are not toys.  
Children initially to be supervised at least 1:3 dependent on 
developmental level of the child.  
Nail puller to be used as a lever and only used closely monitored 
1:1 

Low Low 

Plywood splinters medium Care with plywood.  It is hard for young children to work with and 
plywood splinters badly 

Low  Low 

Hard wood Injury Medium Avoid. - as hard and very difficult for children to work. More chance 
of nail rebounding. Also, children would have to hammer extremely 
hard increasing the risk. 
 

  

MDF dust medium Caution with MDF. Do not cut MDF in school due to excessive levels 
of irritating dust. MDF is hard so to be drilled first when joining. 

Low Low 

Battery Injury to fingers Low Clear instructions for safe use and then only used with close adult Low Low 



screwdriver supervision. Eliminate distractions. Material being drilled to be 
clamped. 

Children with 
SEN 

General injury Medium Higher supervision ratio. I:I if necessary.  Low Low 

First aid 
response 

Delayed 
treatment 

Low Know location of first aid kit and appointed first aider Low Low 

 
 
Paddling Pool 
What are the 
hazards?  

Who could this 
cause harm to 
and harm? 

Level of 
risk 
H/M/L 

What is already in place? Identify any 
further action? 
Y/N 

Putting 
assessment into 
action 

Action 
by?  

By 
whom? 

Drowning  Children H A shallow paddling pool has been chosen and will be 
filled to a safe level each time it is used.  

N    

Drowning  Children H One member of staff to remain by the pool AT ALL 
TIMES. The rest of the outdoor space is to be supervised 
by at least one other member of staff.  

N    

First Aid All H The pool should be staffed by a first aider at all times. N    
Spread of 
Infection  

All M The pool will be filled with fresh water and will be 
emptied int the drain regularly. It will be emptied 
whenever the garden is not in use and between 
sessions.  

N    

        
 
 


